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External Request for Document Posting to OASIS
                                                                            Effective Date:  Immediately

1 Purpose
This procedure defines the process through which MISO will address external requests for document postings to and updating information on the OASIS, www.oasis.oati.com.   
2 Procedure Description
Transmission Owners (TO) may request MISO IT to post documentation to the TO’s OASIS page by completing the Formula Rate Protocol Posting and OASIS Submission Form located on the Transmission Owner Rate Data page of the MISO website. 

(https://www.misoenergy.org/MarketsOperations/TransmissionSettlements/Pages/TransmissionOwnerRateData.aspx)
2.1 Where to Find the Formula Rate Protocol or OASIS Posting Request Form
Navigate to the Transmission Owner Rate Data page on the MISO website and click the Submit Formula Rate Protocol Posting Information link to open the Formula Rate Protocol Posting and OASIS Submission Form.  

2.2 How to Complete the Formula Rate Protocol Posting and OASIS Submission Form

Complete the gray fields. 
Section A: Transmission Owner Information:

In the MISO Transmission Owner Name field, click in the field to display the drop-down arrow and select your company from the list.  This will auto-populate the below OASIS Provider ID field.

Section B: Posting Request Information:

In the Posting Location field, click in the field to display the drop-down arrow and select the desired posting location.  
· Select MISO Only to request posting to the MISO Transmission Owner Rate Data page only.

· Select OASIS Only to request posting to your Transmission Owner OASIS Page only.  
· Select BOTH (MISO and OASIS) to request posting to both the MISO Transmission Owner Rate Data page and Transmission Owner OASIS page.  

In the Request Type field, check the appropriate box. 
· Protocol Posting – informs MISO this is a Formula Rate Protocol related posting. 
· Exploder List Only – informs MISO to include the information to that day’s Transmission Rate Notification email and no additional posting action is needed.  
· Non-Protocol Posting on OASIS – informs MISO this posting is not related to any Attachment O Protocol Postings.
Section C: Protocol Posting Materials Information:

Check all applicable boxes.  

If Informational Filing is checked, click the “<click and enter docket # here>” cell and enter the docket number.

If Other Requests is checked, enter a description or other instructions in the Additional Information field of Section D: Additional Information.
Note: items with a red asterisk (*) denote exploder list notifications are required per the Attachment O Formula Rate Protocols.  MISO will generate exploder list notifications for these submissions unless otherwise notified in Section D.
Section D: Additional Information and Attachments:

In the Additional Information field, provide any posting instructions, additional information or details for this posting, such as rate year, if the submission is a re-posting, etc.
Note: Additional formatting requests (e.g. date stamps) may be included in the request and will be accommodated if possible.
In the Attachment table, provide a list of all attachments MISO can expect to receive and complete all columns for each listed attachment.
· Action – select the action for MISO to perform from the list of available actions.
· Attached File Name – list all file names in this column. MISO will use this to verify we received all expected files.
· Display Link Name As – provide the text for the link name to be displayed.  If left empty, MISO will use the full filename. 
· OASIS Navigation (Required for OASIS Postings) – provide the step-by-step path MISO would take to navigate to the desired posting location on your OASIS page. 

2.3 Submit a Formula Rate Protocol or OASIS Posting Request

When you are ready to submit the information, do the following:
1. Verify the information provided on the form is accurate and all required fields are completed.

2. Click the Submit Completed Form button to auto-generate a pre-populated email with the completed form information. If an email did not open, verify all required fields are complete.  Note: any errors would appear next to the Submit Completed Form button in red text.
3. Verify the information populated in the email. Note: do not remove or edit any pre-populated information, only append.
a. TO field: TOProtocolPosting@misoenergy.org
b. BCC field: ITSupport@misoenergy.org (DO NOT remove or edit this field)

c. Subject: Protocol Posting Submission for <Transmission Owner Name>

d. Email Body populated with completed form information

4. Attach in the email all files to be posted.

5. Ensure your contact information is provided (e.g. phone number if any questions should arise)

6. Send the email when ready to submit the request.

2.4 Posting Fulfillment Expectations

OASIS posting request fulfillment expectations: 

· OASIS posting requests will be posted within 24 hours of email receipt.

MISO Transmission Owner Rate Data page posting request fulfillment expectations: 

· Posting requests received during normal business hours

· Requests received prior to 3PM EST will be posted within 24 hours.

· Requests received after 3PM EST will be posted within 48 hours.

· Posting requests received outside normal business hours will be posted within 24 hours of the next business day.

MISO considers normal business hours as Monday – Friday 8AM – 5PM (Eastern Time Zone).
3 Disclaimer

           This document is prepared for informational purposes only to support the application of the provisions of the MISO Tariff and the services provided thereunder. The MISO may revise or terminate this document at any time at its discretion without notice. However, every effort will be made by the MISO to update this document and inform its users of changes as soon as practicable. Nevertheless, it is the user’s responsibility to ensure you are using the most recent version of this document in conjunction with the MISO Tariff and other applicable procedures, including, but not limited to, the applicable NERC Reliability Standards as they may be revised from time to time. 
In the event of a conflict between this document and the MISO Tariff, the MISO Tariff will control, and nothing in this document shall be interpreted to contradict, amend or supersede the MISO Tariff. The MISO is not responsible for any reliance on this document by others, or for any errors or omissions or misleading information contained herein.
4 References

· FERC Standards of Conduct

· Change Management Protocols and procedures

· MISO Tariff
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